Cong ty Cé phan Tw vin Xay dung 533

Trang 1

GIOI THIEU VA HUONG DAN SU DUNG PHAN MEM QUAN LY CONG VAN

I. Noi dung chinh

Phan mém quan ly cong van thay thé hoan toan cang tac phan phdi va luu trit cong vin
theo phuong phap thong thuong (phan phoi ban cung). Tiet kiém duoc rat nhieu thoi gian,
cbng stre, chi phi van phong, ... Dam bao tinh bao mat cao, chinh xac, nhanh chong, dé dang

truy van, tim kiém thdng tin.

I1. Qui trinh thuc hién

Van thw

- Van thw scan cong van va dwa lén mang

- Chi phan phéi céng van cho lianh dao Cong ty
hogc phan phai ludn cho cac b phdn trong
Cong ty (thy cach lya chen ciia méi cong ty)

A 4

Phé duyét

céng van do van thwe da phan phoi.

WAN.

- Nhdn tin'nhd'n ngi bg thong bdo co cong van dén
- Gidm doc hodc PGD duoc chi dinh phé duyét cong van (trén ban
mém) va co thé liwa chon thém hodc hiy bé mét so bg phdn nhdn

- Phé duyét cong van co thé thuc hién trong hé thdng mang LAN hogc

- Ngi dung phf? duyét duoc dinh kem vdi cong van va tdt ca b phdn
duoc phan phoi cong van déu doc dwoc thdng tin nay.

l

Chi dao riéng
- Nhdn tin nhan ngi bg théng béo c6 cobng

Y

van dén

- Xem ngi dung phé duyét va c6 y kién chi

dao riéng doi Véi cdc trwong bé phdn co >
nhdn céng van. Lrvveveenmneenneeimeseseseeaessseneens

- Chi Lanh dao Cong ty va Bé phdn tiép
nhdn y kién chi dgo méi doc dwoc thong tin
nay.

- Tiép nhdn céc thong tin phan hoi cua lanh
dao bo phdn

Lanh dao bg phan xir ly cong vian
- Nhdn tin nhén ngi bg thong bdo co cong van
deén
- Xem ngi dung phé duyét va y kién chi dao cia
Lénh dao Céng ty dé chi dao nhan vién cua
minh thyc hién
- Tiép nhdn céc thong tin phan hoi cia nhan
vién
- Phéi hop thuc hién véi cac bg phdn khac

A 4

Nhéan vién thec hién
- Nhdn tin nhén ngi bé thong bdo co cong van
aén
- Trao doi y kién va thuc hién y kién chi dao cua
Lanh dao Bé phdn
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Cong ty Cé phan Tw vin Xay dung 533 Trang 2

1. Giei thiéu chung

Mg trinh duyét internet, gé vao dia chi IP hodc tén may chu hodc tén mién cia Cong ty va
dang nhdp véi tai khoan nguoi su dung (Dia chi IP, tén may chu, tén mien va tai khoan sir
dung sé duwroC nguoi quan tri mgng cung cap thong tin)

/€ Web 2 hinkh vin hong - Windows Iatemet Explares sRER IR IP hoac tén may chu hoac
@vl@ http:  ftecco533.com/default. asp p]ig‘iiﬂi\ 2 web 5 tén mlén Cﬁa C(’jng ty

File Edit View Favorites Tools Help

BB matkhdu Técgia

cON €8 PHAN TU VAN XAY DUNG 533
TRAHSPBM ENGIKEERING ’.‘,ONSL TING JOINT SYDCK COMPANY No. 533

(] Tim kiém van ban 150
| ) Théng tin tuyén dudng
I @Danh muc ban d6 s6
'|&) website Teccos33
|&) Dua tin 1én website
| B Fre puBLIC /SOFT

» e — D)

[ Ghinhdmatkhdu  Logon

»Cdng théng tin chinh phi
+BA giao théng van tai
> Luat Viét Nam

Ctra s6 ding nhap

|+ Tim ki€m véi Google
|+ 5i¥ dung Gmail

Vesion 2014.5.1 |

| Copyright © 2003 - 2014, TECCO 533

nh van phong - Windows Internet Explorer provided by TECCO533 -10] x|

@:—:'I http /teccn533.com/goDate. asp ,OJ |m||‘f||X| Webﬁéuhanhvanmong xl_l ﬂ% i\@ {é}

File Edit Wiew Favorites Tools Help

' ¥ Théng tin ding nhap

g Mai Thi Hién
Phang Té chirc Hanh Chlnh

% Bang Online : 19
|l Logout

\ong Td chitc Hanh Chinh | 7 Travé

Tur déng lam mdi ndi dung trong:l 05 phut 'l
5 Hom nay dng v Feicong van choxirly Bl Cong vén daxarly | @l I Timkigm
[£3¥Ba ngay gan day
[Ty M5t tuan gan day
3y Mst thang gan day

Hign thi ngi dung trong ngay 9]

Cé téng s8 11937 cong van dén v 10862 cong van ndi bd, trong dé cd 24 cbng van d&n mdiva 16

cong van ndi bé mai.

Cé 15 cdng van trong ngay

iy |E| »Cng van Vfv: tién d6 thurc hign céng tac thi€t ke BVTC - TOT dur &n khu bigt thur di Thay.... BGB(Vinh)
BGB(Hung) TCKT{V) TYKTRLMhu) K‘I'KI-I{Bu‘c) TKD1{Gi&) TCHC{HaN)

I | . Bao cdo tham tra hd so th rinh mad
" rong... BGH(Vinh) BGH(HUNG) - A N X
iy @ 4 Théng béo Vjv: néi dung cudc hop! CI ICk ChUOt vao mol ur &n.
BGE(Vinh) TVKTCL(Mhut) BGE(vin Cong Van de xem trlch )
I |ﬂ| _. Thong bae ngi dung cudc hop ki v an

Thang Nam, 2014
Hém nay

* mé rong... BGB(Nhan) Bep(veh) | YEu cONg van va Xu |y n

« »

I [I] . Cong van V/v: thy'c hign chudn hoc
T2 T3 T4 T5 T6 T7 CN " sinh. BGB(Vinh) BGB(Huna) TV cong van.
i |E| . K&t qua tham dinh hd s TKBYTC hudc géi

" thiu s6.... BGE(HUNg) BGH(vinh) BGB{Nhan) BGD(Vinh)

4 [l .. Cong van V/v: chap thudn cic ching loai thép hinh 1120, C100 ddm doc, d3m ngang ciu
" treo Héa Thanh -.... BGB(Vinh) BGE{Hung) TKC(TY) BGB(Mhan) TVKTCL(Nhut) BGB(Vinh)
* @ .. Cong van V/v: bdo cdo két qua nghi&n afu phwdng dn méng coc khoan nhi va mdng coc
" &p k&t hgp.... TVKTCL(Nhut) BGB(Vinh) BGB(Vinh) BGB(HUNg) BGB(NhaN) KTKH(BIC) TKE2(Ming)
4 || .. Cong van V/v:lam rd mét s6 chi ti€t vE hd so TKBYTC cila cdu Dai Kme64-+230.19 thude gdi
" thau sé 11,.... BGB(Vinh) BGB(Vinh) TKC(TY) BGB({HuNg) KTKH(Erc) BGB(Nh&N) TVKTCL(Nhut)
Y |E| Phi&u giao hé sd cho khach hang - Duf an duéing cao téc Ba Nang - Quang Ngdi. TVKTCL
" (Nhut) BGB(\Jlnh) BGB{\Jlnh) BGB(Hng) BGB[Nhan} ICI'KI—!{DL.rc)
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Cong ty Cé phan Tw vin Xay dung 533 Trang 3

Trich yéu cong vin: Téng hop cac thong tin lién quan dén cong van nhu: ndi dung vin
tit, cong trinh, don vi ban hanh, thoi han, bé phan duoc phan phdi cong vin, ngay nhéan
va noi dung phé duyét, y kién chi dao cia Lanh dao Cong ty, Lanh dao bo phan vay
kién phan hoi ciia nhan vién theo ding chtrc nang, nhiém vu caa ting bo phan, phong
ban dugc phan cong.

) Web &&u hanh van phong - Mozdla Firefox 1 =10} x|
192,168.1,3:533/popin000c. asp tid= 18463
i 1 -
MNgay cong van 11-01-2012 Ky hidu 1 S0k O1/HSNB =
03013 TK difu chinh két cdu mét duding cing trinh cai tao ndng cdp tuyén DT617
hudic cdng trinh huy@n NG Thanh - Quang Nam.

= Tim céng van én quan &8n obng trinh nay

B6 chi huy BDBP Quang Ngai

S Tim céng vEn hén quan 85n Son vi nd

Thit han xir ¥ Ngud phé duyst Huynh

Mo tap tin
dinh kém

Thir cBng van dén.

Fie dinh kan | N&i dung

TEH chd tri, (Huyrh Trung Nha 11/01/2012

Y kEn ola nhén vién thaye hién

Théng tin nay cho biét bo
phan nao dugc phan phoi
cong van va ai da nhan vao
thoi gian nao.

v T& Chinh - K€ Téan (Thanh 1)01
v Tu¥an - KTCL (Nhwt - 11J01)

ﬁ DUYET, Y KIEN CHI PAO, PHOI HQP, THUC HIEN
(Co thong tin mei hién thj)

- Phé duyét: Tt ca bo phan nhan cong vian déu doc duoc thong tin.

- Y kién chi dao: Chi nguoi chi dao va bo phan thyc hién doc dugc
thdng tin.

- Y kién ciia 1anh daobd phan: Lanh dao Cong ty, lanh dao bd phan
va nhan vién thugc bo phan dé doc duoc théng tin.

- Y kién phan hdi ciia nhan vién: Chi lanh dao b phan va nhan vién
thuoc bd phan do doc dugc thdng tin.

- Y kién phdi hep giira cac b phan: Chi cac bo phan phdi hop nhau
W dugc théng tin /

IV. Mt sb biéu twong qui wéc cia chwong trinh

- Hang mau vang ¢am hoic biéu tuong @ biéu dién cho cong van di

- Hang mau vang nhat hoic biéu tugng < biéu dién cho cong van dén

- Biéu tuong *: biéu dién cho cong van chua c6 file dinh kém, nguoc lai dbi vé6i cong
vin da c6 file dinh kém dugc biéu dign bang biéu twong

- NOoi dung in dam biéu dién cho cong van chua nhan

- dbi voi cong van dd nhan dugc biéu dién bang biéu tugng ~ hoic néi dung in
thuong.
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Cong ty Cé phan Tw vin Xay dung 533 Trang 4

V. Théng bso c6 cong vin dén va xir 1y cong vin
1. Thong bdo coé cong van

£, Quan Iy céng van [F2 md tap tin dinh kém] =101 x|
2. A 4L 5 6
Ngusi glii WEBDH Thii gian gl 10/05/2012 15:14:01 I
Cdng van: ¥/v Thanh toan chi phi KSTK.
[ [ str [ tom |1 NGi dung [ Noay =y
|Uf | C8ng van: ¥fv Thanh toan chi phi KSTK. 08/05/2012
2 & i |Céng van: ¥jv hoadn chinh hi s thiét ke va du toén digu chinh, b8 sung cla gé... |07/05{2012
3 @ [l | Théng béo: ¥/v ndi dung cudc hop HBQT ngay 4/5/2012, 04052012
4 & i} |Céng van: Vjv xem xét chuyén dai muong doc day dan thanh cBng trén D100 ... |10/05{2012
S & i} |Quyét dinh cha héi déng quan tri cdng by CP TYXD 533: ¥}v b nhiém chirc vu P... |10/05{2012
6 & i |Céng vin: vjv béo céo hoat d6ng UBKT 6 thang d&u ndm 2012, 07/05/2012
7 & [i] |Céng wan: vjv xin ¥ kién kinh phi di d&i pano quy hoach Dy &n Khu d6 thi s 1 t... |09/05{2012
8 & i} |Céng van: wjv tinh lai khi lrgng CPED loai 1 cla géi thiu s8 2 - D 4n MJ rdng... |08/05{2012
9 & il |Bién ban kigm tra hién trudng: Céng trinh ndng cap, cai tao QLSS ndi dai doan ... |04/04/2012
10 & Il | C8ng wan: viv ra sodt digu chinh, thay thé, b sung bign béo hiéu dudng bd v... |08/05/2012
«| | »

- Double click hoic an phim F2 dé mo tap tin dinh kém

- Click vao nat chon 1 hoac an phim F4 dé xem chi tiét

- Click vao nat chon 2 hoic 4n phim F6 dé xu Iy cong vian (Phé duyét, y kién chi dao,
y kién phdi hop, y kién nhan vién thyc hién)

- Click vao nat chon 3 hoic 4n phim F7 dé phéi hop véi cac Bo phan /Phong ban khac
c6 lién quan dén cong van. Chi lanh dao cac Bo phan /Phong ban hoic ngudi duoc
Bo6 phan /Phong ban uy quyén méi thuc hién duoc chirc ning nay.

- Click vao nut chon 4 hoic an phim F8 dé xéac nhan da nhan cong van ma khong can
phai xtr 1y cong van.

- Nat chon 5, 6 chi str dung cho truong hop tin giri &én thudc loai tin nhan noi bo.

- Mii tén xudng & cot loai, co mau nén vang nhat: Coéng vin dén

- Miii tén 1én & cot loai, c6 mau nén vang dam: Cong van di

- S6 hiéu cua cot dinh kém (Sau cot loai): Chi dinh s6 luong tap tin dinh kém.Vi dy: 0
la khéng co tap tin dinh kém; 1 1a ¢ 1 tap tin dinh kém; 2 1a c6 2 tap tin dinh kém
V...V... Biéu tugng dinh gam chi dinh vin ban c6 tap tin dinh kém. Biéu tuwong céi loa
chi dinh van ban khéng c0 tap tin dinh kem.
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Cong ty Cé phan Tw vin Xay dung 533 Trang 5

a. Truwong hop ngwoi ding nhdp la lanh dao CONg ty

- Nguoi dang nhap la 1anh dao Cong ty va la nguoi phé duyét cong van: Chon bo phan nhan
cong van, nhap ndi dung phé duyét va luu. Thong tin nay sé dugc dinh kém vai cong van.
Tat ca c&c bo phan nhan céng van s€ doc dugc thdng tin nay.

9 xr Iy cong =[O %]

Bd phan: B& phan thic hién:

T8 Chic - Hanh Chinh a Giam déc

Tai Chinh - K& Téan Phé giém déc - vinhvt

KS Thigt K& 2 Phé giém déc - nhanph

TuWan - KTCL 2 Kinh T& - K& Hoach

TT Thi Nghiém KS Thigt K& 1

Ban Thu Hai Céng Ng >> KS Thigt K& 3

Ban KHCN

BanlSO <

Ban Kigm Soat —

Hdi cau dudng <<

Héi cuu chién binh

Cdng doan ;‘
Thii han =il {12/05/2012 | = Ngusi phé duyét: |Pham HangNhan v |
Phé duyét cong vanc

o] [ 5

- Nguoi dang nhép 1 1anh dao Cong ty nhung khong phai 1 ngudi phé duyét cong van:
Chon lanh dao bo phan thuc hién, nhap y kién chi dao va luu. Théng tin nay sé€ duoc gui
deén 1anh dao bo phan thyc hién.

X0 Iy chng vi M=l E3

than wigh: Mhan wign thuc hign:

M guyén Hilu Chilc
P gupn Wik Mt
L& Quang Thanh
Tran Mgoc Mhan

kai Erang Thanh Tign
5 W EN Mink

FPharn &nh Eiét

Wi Gia Hing

Fharn L& Trigu 45
Mouyén Tan Thanh
L& Quang Winh
Miguwén Hilu B c
Ludng Thi Héu jd|

Y kigh chi dao;
Thil chddng tinh
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Cong ty Cé phan Tw vin Xay dung 533

b. Truwong hop ngwoi diang nhdp la lanh dao Bé phan /Phong ban

9 xirly céng van [F5] [_ 2]
Nhan vién: Nhan vién thuc hign:
Nauyen Hllu Blc Naguyén Binh Thanh
Kiéu Céng Hanh Triéu Trén Hy
Hugnh Trung Cuing Nguyén Naoc Quang Tuén
Mai Thi Hign > ‘ Nguyén Thi Phugng Nam

v
v

BIE]

¥ kién chi dao:
Thil chudng trinh |

Trang 6

- Chon nhan vién thuc hi¢n, nhap noi dung y kién chi dao va luu. Thong tin nay s€
dugc guri dén nhan vién thuc hién. Moi nguoi trong cung bo phan s€ doc dugc thong

tiq nay nhung cac ]:)6 phan khac khong doc duqc.
- Neéu chon myc phoi hop bd phan (3) trén cura s6 thong bao

9 Phéi hop giia cac bg phan [F6]

Bé phan: B& phan phéi hap:

KS Thigt Ké 3 KS Thigt K& 1

v
‘AHV‘ V‘

Y kién phéi hdp:

Thil chilc ndng phéi hdp bé phan)|

- Chi thyc hién chitc nang phéi hop voi cac bd phan duoc phan phdi cong vin

- Chon bd phan cin phi hop, nhap ndi dung y kién phdi hop va luu

- Théng tin nay sé& dugc giri dén lanh dao bd phan phdi hop. Cac bd phan khac khong

doc duogc thong tin nay.

¢. Truwong hgp ngwoi dang nhdp la nhan vién

9 Xir I céing van [F5] EEE|
¥ kigh thile hign:
Thll § kign)|
(G| [}

Nhap noi dung y kién thuc hién va luu. Théng tin nay s& duoc giri dén 1anh dao bo phan
Ctia nhan vién d6. Moi nguoi trong cung bo phan sé doc duoc thong tin nay. Cac bd phan

khac khong doc dugc théng tin nay.
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2.

?) web digu hanh vén phong - * I EIBIEIR ()

Phé duyét céng vin va y kién chi dao (Muc nay danh cho Linh dao Cong ty)

Giam dbc phé duyét cong van hodc uy quyén phé duyét cong vin cho cac Phé Giam
doc.

Noi dung phé duyét sé dugc dinh kém vaéi cong van va bd phan nhan cong van sé
nhan dugc tin nhan bao ¢ cong van dén.

Y kién chi dao cua lanh dao Cong ty dugc dinh kém vé6i cong vian. Bo phan dugc chi
dao s& nhan tin nhin vé noi dung nay.

/2 web digu hanh van phéng - Windows Interret EHD';I‘EI‘ provided by TECCO533

| % Khaycdngvan || Xrlycdngwan | 7 Nhan cing van
N 7 N/

Chi tiét cong van dén
Mgay cdng van dén 16-05-2014  |Loai cdng van Ky thuat
Moay ghi trén cong van 16-05-2014  |Ky higu 101 /CV-KT |56 I |323!I(T

08037 D an NBB Son Tinh.

Thudc cdng trinh .
SsettiLL f..! Tim céng van lién quan dén cdng trinh nay...

CN Cdng ty CP dau tu Nam Bay Bay tai Quang Ngdi.

C ban hanh . . e . .
antba f_; Tim cdng van lién quan dén dan vi nay...

Thdi han T ly 16-05-2014 ‘Ngu‘&li phé duyét |Vii Gia Hu'ng

Cong van phic dap CV s& 86/CT533-TKDD1 cia Cong ty CP TVXD 5323 - Du an

Trich y&u cfng van khu dan cur Son 1—!I'I|'I.

File dinh kem [ | H&i dung 1 |

Fhan phdi 3&n i Chi tich HEGQT = Giam dac Céng ty
i Phé Giam dac - vinhwt i Phé Giam dbc - tenmdt
+ Phé Giam dbc - hungvg (Hu'ng - 16/05) = Phéng Td chifc Hanh Chinh
= Phéng Kinh t€ K& hoach = Phéng Tu van K¥ thudt Chat lugng

i Phéng Thigt k& Buang 1

Click vao nat Nhan cong vin dé xac nhan da nhan cong van. Chi lanh dao Cong ty
va lanh dao bo phan mai cé nat nhan cong van .
Click vao nat Xt Iy cong van dé xir ly cong van:

Uy quyén cho nguoi khac
phé duyét cong van bang
cach chon nguoi phé

Chi dao riéng 1 bo

CMERANIEE|  van. Va tat ca cac bo phan nhan cong vin s&

El Mgudi phé duwet |Hu§rnh Trung Nhén\g
Phan phii dén Danh sach cac Phang Ban Cac Phong Ban nhan cdng wan
Fhéng T8 chie Hanh Chinh = m Giam ddc -
Phang Tu wan ki thudt Chat lungng Phd Gidarmn déc - vinhwt

duyét ¢ day va khong
nhap noi dung phé duyét.

figng | Trd |

Phé duyét cing van dén

/

Phong Thigt k& Ciu ldan ! Pha Giam ddc - vinhlg

»MN Khao sat Thigt ké 1 Phang Tai chinh K& toan
M Khao sat Thiét k& 2 Phang Kinh t& K& hoach
#M Khao sat Thigt ké 3
Trung tém Thi nghiém hd i

Fhé duy&t cdng van

Nhap noi dung phé duyet va y kién chi daﬁ
Thong tin nay sé dugc dinh kém véi cong

doc duoc théng tin nay.
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Cong ty Cé phan Tw vin Xay dung 533 Trang 8

Chi dgo riéng:

" web digu 1.~h van phang - Mozilla Firefox

|

¥ ki€n chi dao
Diambee®®T, |5nh dao cac bi& phan MU thure hign
Pharm HEng Mhin - —
Wa Trong Vinh
L& Quang Winh
L& Ty
L& Wigt Cuiing
H& Dang Higu
Nguyen Wigt Mhut
MNguy&n Wan Thanh =~
Trdn Mgoc Mhan
L& Quang Thanh =

Chon lanh dao bo phan

uluc hién.
Noi dung y kién chi daoﬁ | I:::

- Y kién chi dao riéng duoc st dung dé chi dao riéng 1 bo phan nao d6 ma khong lién
quan dén cac bo phan khac.

- Danh sach lua chon chi hién thi cac 1anh dao bo phan.

- Cé&c bo phan khac khong doc dugc thdng tin nay.

3. Ldanh dao b phan xi Iy cong van (Muc nay danhc cho lanh dao bé phan)

- Lanh dao b6 phan nhan céng van va xir Iy cong van. Chi dao nhan vién minh thuc
hién.

- Noi dung chi dao dugc dinh kém véi cong van. Nhung chi b phan cta minh va
Lanh dao Coéng ty doc dugc thdng tin nay.

%) web digu hanh van phdng - Mozilla Firefox

& 192,168, 1.3:533finManage . asprid=20234

Quan Iy b pha
Danh s&ch nhan vign Mhan wign thrc hign

Hu¥nh Trung Cuifng = —
Kigu C8ng Hanh

L& Quang Vinh

Nguyen Binh Thanh
Nguyén Nagc Ming
Nguyén Ngec Quang Tusdn

Nguy&n Thi Phugng Mam
Trigu Trén Hy

TECCO 533

4. Nhan vién thgc hién (Muc nay danh cho nhan vién)

- Nhan vién thuc hién s& nhan duoc tin nhin do Lanh dao bo phan phan cong.

- Nhan vién c6 thé trao d6i cong viéc voi Lanh dao bo phan qua phan xir 1y cong vin.

- Nbi dung trao doi duoc dinh kém véi cong van. Tat ca moi ngudi trong cling bd phan
sé doc dugc thdng tin nay, cac b phan khac khong doc dugc.

¥} Web di€u hanh vén phéng - Mozilla Firefox

@ 192,168.1,3:533/inManage, asprid=20294
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Cong ty Cé phan Tw vin Xay dung 533 Trang 9

5. Phéi hop gida cac bg phgn (Muc nay danh cho cac lanh dgo bé phdn)
Lanh dao bd phan co thé trao doi, phoi hop chg viéc vai nhau.

Chi cac Lanh dao bo phan duoc phan phoi cong van mai thuc hién duoc chirc nang
phdi hop phong ban.

N&i dung phdi hop dugc dinh kém véi cong van va chi cac bo phan phéi hop thuc
hién maéi doc dugc thdng tin nay.

Lanh dao bd phan phdi hop s& nhan dugc tin nhin vé noi dung phdi hop

) Web digu hanh van phang - Mozilla Firefox

) 192.168.1.3:533/coordination. asprin=1#&id=20294

hc E phén [Phing Ban 4 phan phibi hop
Ph gTu n K§ thudt Chat lugng =
>(N Khio sat Thlet k& 3

ng t&m Thi nghim

| ¥kien pha hop

i Copyright @ 2003 - 2011, TECCO 533

VI.Tim kiém cong vin

Trang cong van chi hién thi dugc s6 cong van trong ngay hoic 20 céng vin moi nhat
trong hé théng. Bé xem céc cong vin trudc day ngudi st dung c6 thé chon xem cong
vin cia 3 ngay gan day, mot tuan gan day hoac mot thang gan day. Bé tim kiém mét cong
van bat ky theo tir khoa hodc céc yéu cau khac nguoi st dung cé thé nhiap chudt vao lién
két Tim kiém.

‘% Pang Online : 15

«|<| Hém nay |>|»|

Déi mat khdu Tac gid [Ej Trang chi |:'_'i'_';| Hurdng dZn

8 PHAN TUf VAN XAY DUN
ol - ' _.!."_'_' Le

CONG TY C© G 533
TRANSPORT ENGINEERING CONSULTING JOINT STOCK COMPANY Mo. 583

Administrator
Quéan tri mang

P& céng van cha a1y

Bl Céng van 83 wrly

QAT cann wan Asn w3 INBED rRna

- Xem cOng van cua ngay hém nay, ba ngay

trudc, 1 tuan trude, 1 thang trude .

- Click vao muyc Céng viin dé xem 20 cong vin
méi nhat

m39 - Km70+393.16) - D an cai tao,...

du' an TP1 md rdng QL1 doan Km947 -...

58 5 (Km1016 - Km1021+500) thudc dy

rroan. BGE(Vinh) BGE(Hung)

I i| ,, Cong van V/wv: day nhanh ti€n d6 trén toan du' an md réng QL1 doan qua tinh Thira Thién Hué.
BGB(Hung) BGB(Vinh) BGB(TiEN) TVKTCL(Nht)

Arn

TS TA TE T TT Am

Trang tim kiém cho phép tly chon theo 03 noi dung gom:

Tim kiém cong van theo diéu kién cia ngudi st dung
Tim kiém c6ng van thuoc cbng trinh
Tim kiém c6ng van thudc don vi ban hanh

Pija chi: 77 Nguyén Du — TP Pa Nang; Pién thogi lién hé: (0511)3863729; Xur Iy ky thudt: 09140181907
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1. Tim kiém cong véin theo diéu kién ciia nguwoi siv dung

Tim theo tén don vi

Tim ki€m cdng ¥van Tim theo tén cdng trinh

Thidng tin tim kiém cdng van

Zdng w&n trong nam IChu;un tat "I
Cdng wan dén hoac di I Chon t5t - I

Thudc cdng krinh IChl;nn cdng trinh ;I

o quan ban hanh | Chon co quan ;I
Loai cdng wan IChu;un loai cdng vén;l
St cding wan | |

Tim then birkhda | |

Cang wan dgn b ngény I:I E dén nody 03-03-2006 E

Nguoi sir dung ¢ thé nhap cac diéu kién tim kiém sau d6 nhap chudt vao nat Tim kiém.
Tat ca cac céng van phu hop véi dicu kién tim kiém caa nguoi sir dung sé dugc hién thi
trong ket qua tim kiem.

2. Tim kiém cong van thugc cong trinh , ,
Nguoi str dung nhap tir khoa dé tim tén céng trinh hoac nhap chuot vao lién két loc theo
van dé hién thi danh sach céac cbng trinh.

(%) Trang chi () Hudng din

Doi mat khdu
CONG TY cO PHAN TU VAN XAY DUNG 533

C S
w r TRANSPORT ENGINEERING CONSULTING JOINT STOCK COMPANY No. 533
i TECCOS33 M..

1S0 9001:2008 Web di€u hanh vian phong e kb
(% Cong van dén |} Céng vanngibo |8 Chuaxirly | i kanem'}fELoamngvm | %= Cang trinh | = Bonvi |

¥ Théng tin dang nhap Tac gia
Administrator
Quan tri mang

i 5 Pang Online : 48
% Logout

; Tim theo tén don vi
| E3Hom nay

£33 Ba ngay gan day
|| £ M6t tudn gan day
‘| £3Mét thang gan day

Loc theo van: 019DBCDGHKLNQST

Tirkhéa tim tén cong trinh |H|Jng vugng

Sau khi hién thi cac cong trinh tim dugc dé xem cac cong vian caa cong trinh ndo ngudi
su dung chi viéc nhap dap chudt vao dong tuong tng. Chuong trinh sé hién thi cac cdng
van lién quan dén céng trinh do.

Pija chi: 77 Nguyén Du — TP Pa Nang; Pién thogi lién hé: (0511)3863729; Xur Iy ky thudt: 09140181907
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3. Tim kiém cong vin thugc don vi ban hanh

VII.

Doi mat khau Tac gid M) Trang chi

CcONG TY cO PHAN TU VAN XAY DUNG 533
™\ TRANSPORT ENGINEERING CONSULTING JOINT STOCK COMPANY No. 533

&P TECCOH33 -l
150 9001:2008  Web di€u hanh vin phong ¢ . =
'8 Tim kiém [ Trave |

Tim theo céng trinh I Tim ki€m tén cong van Tim theo tén don vi

Loc theo van: ADBCDHIKLNPQSTUVX

Tirkhda tim tén don vi [Ts

Nhdp tir khoa va click vao nit tim kiém

Quan ly khay cong van i
Phan loai cong vén thanh 3 khay: Cho xi ly, da i ly va da luu de gup cho viéc tim
kiem, xu 1y cong van dugc nhanh hon.

| % Thong tin ding nhap Daéi mat khau Tac gia Trang chd
P CONG TY c8 PHAN TU VAN XAY DUNG 533
T S TRANSPORT ENGINEERING CONSULTING JOINT STOCK COMPANY No. 533

| g Phong T8 chirc Hanh Chinh

% Dang Online: 2
¥ Logout

Hién thi ni dung trongngdy |2

—
| E5yHom nay Pcongvinchoxirly EiCongvandaxirly ¥ Céngvéndaluu i Tim kigm
1 & 1., B A S e
] ‘:3 Bangay gan day C6 tong s6 11945 céng vamdenva 10866 cong van noi bo, trong d6 cé 19 cong van dén mdi va 13
| 5 MOt tudn gan day cdng van ndi bd mdi.

C6 12 cdng van trong ngay
4 ] ., Bao cao tudn thi¥ 3 - thang 5 V/v: trién khai cong tac khao sat, TKBVTC dv an dudng cao
” téc.... BGD(HUNg)

| 3y M6t théng gan day

Sau nay muébn xt 1y cac cong van chua xu ly, chi can click vao muc Céng vin cho
xir ly, hay mudn xem lai cac cong van da xu ly thi click vao muc Cong vin da xir
ly.

Vin thw phan phéi cong vin (Phan nay chi danh cho vin thu)

Piang nhap véi quyén sir dung danh cho vin thu

‘% Théng tin dang nhap Dai mat khau Tacgia 4
CONG TY cO PHAN TU VAN XAY nun
TRANSPORT ENGINEERING CONSULTING JOINT STOCK mumnf In ssa

Web ﬂiﬁu hanh \rén phbng
Chi ti€t ngay 16-05-2014 - Mai Thi Hién - Phong Ta chitc Hanh Chinh 7 Trave
Hién thi néi dung trong ngay E Tur déng lam méi ndi dung h'ong:lm

Bl Céng van da wr ¥ Cing van d3 luu I Tim kigm

g Mai Thi Hién

Phang Td chirc Hanh Chinh
% BPang Online: 3

% Log Out

F xlr by
0866 cong van ndi bd, trong dd cd 19 cding van dén mdiva 13

&? H&m nay

&?Ba ngay gan day
&? Mgt tuan gan day
&? Mgt thang gan day

Click vao muc Cong
van dé tao méi /sta

cong van dén va cong
van noi bo.

b 5 V/w: trién khai céng tac khao sat, TKBVTC dv &4n dwding cao

vi tur van thigt k& ki€m tra, tinh toan chap thuin cic ching loai

e
4L [J| ., Bién ban hién trudng V/v: ki€m tra hién trang 02 mé cii d& thi céng phan thiét k& md ring
" olla.... BGE{Hung)

Y — w B 35 e Al e A

Pija chi: 77 Nguyén Du — TP Pa Nang; Pién thogi lién hé: (0511)3863729; Xur Iy ky thudt: 09140181907
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| -¥ Théng tin ding nhap Di&i mt khdu

cONG TY CO PHAN
TRANSPORT ENGINEERING CONS

1 g Mai Thi Hign
Phéng T8 chifc Hanh Chinh

% Bang Online : 3
{# Logout

| EFreTmeymeTEy
1 EZpM8t tisn gin dav
| EZpmat tha

Tao mai cong van ndi bo | 2605130 . membin

Quan ly tén
cong trinh

- Tao méi Cong vin dén: Nhap thong tin va luu. P4i voi cong van co dinh kém, sau
khi tao mai xong, thuc hién dong tac sira cong van doé dé dinh kém tap tin.

> Web diéu hanh van phong - Windows Internet Explorer provided by TECCO533 - |[
| ™ Ly céng van [ Trave |

= Al019DBCDGHKLNQST

h'?nnf? |13UUE - Dur an dau tur xdy dung cdng trinh md réng QL1....

LCQAIAPBCDHIKLNPQSTUVX
bt [vien kracn GTvT. I <y

3 Loai cd PE— 2]
T e I ey gy
{pp)

"o [05-05-2014 ] [ kiheu  [ko | 36 [a5/38 |

van

N&i [Bign ban hi€én trugng V/v: ki€m tra hién trang 02 md cl d€ thi cong phan thiét k& mad rdng
dung |c0a cdu Ngdn KmEB4+922.

i — e V0 Trona vin__TH

3 duyét
xr by

Danh sach cac Phang Ban Cac Phong Ban nhan cong van

Cha tich HBQT

Giam ddc Cong ty

Phd Giam ddc - vinhvt
Phd Giam ddc - tienmdt
Phd Gidm ddc - hungwvag
Phéing Td chirc Hanh Chinh

Phan
phai |Phéng Tai chinh K& toan
d&n |Fhong Kinh té K& heoach
Phong Tu wan Ky thudt Chat lugng
Phéng Thiét k& Ciu
Phéng Thiét k& Eurdng 1
Phong Thiét k& Bludng 2
Phong Khao sat

Copyright © 2003 - 2014, TECCO 533 Vesion 2014.5.1
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- Tao méi cong vin di: Nhap thong tin va luu. Déi V6i cong van c6 dinh kém, sau
khi tao mai xong, thuc hién dong tac sira cong van dé dé dinh kém tap tin.

AlD19DBCDGHKLNQST
|14UUE - TKBWTC Duir dn dudng cao tdc Da....

Thudc céng trinh

Loai céing van [y thuat ] 55/ higu [a0/CTS33-TKBL |
Mgy céng van 16-05-2014 e Ngay ban hanh [16-05-2014 | [
Ban vi nhan Danh sach cac Phong Ban Cac Phong Ban nhan cong van

Phang Tai chinh K& toan
Phang Tu van Ky thudt Chat luong
T8 Tur wdn Gidm sat

Cha tich HBQT

Giam ddc Cong ty

Phd Gidam ddc - vinhwt
Pho Giam déc - tienmdt
Phd Gidm ddc - hungvg
Phang T4 chire Hanh Chinh
Phéng Kinh t& K& hoach

Ndi dung Bdo cao tudn thir 3 - thang 5 V/v: trién khai cong tac khao sat, TKEVTC duran |9
duting cao tfc ©a Nang - Quang Ngdi - gdi thiu =5 1.

on vi sgan thao [Fhong Thiét ké Bueng 1 =] Theihanarly [ [

Copyright © 2003 - 2014, TECCO 533

+ Loai cong vin: Tao méi /Stra /X06a loai cong vin (Quyét dinh, Hop dong, ...)

T Luu loai cdng van | X6a loai cong van | 7 Trave

l:l Tén loai cdng van ‘
Danh sach loai cong van
m M& loai cBng van Tén loai cdng vén Bén i
1 BNGMNHS B2 nghi giao nép hd s 1 1
2 BHCM ‘Buring HE Chi Minh 1 1
3 39 Bio cdo 1 1
4 BCKQCT Bao cao kit qua cng tac 1 i
5 QLN Ban QL nha 1 1
[ 38 Bién ban 1 i
7 cb Cdng doan 1 1
8 cVb Cdng van dang 1 i

+ COng trinh: Tao mai /Stra /Xda tén cong trinh

| I Taomdi | ™ Luu céng trinh | Xda cdng trinh | ' Tra ve
Bd loc cong trinh
Loc tir khda | | iﬁ

Loc theo nam Al =]
Loc theo van 019DPBCDGHKLNQST

Tén cong trinh

Chil d&u tur | Chen cha d&u tur o
M3 va tén céng
trinh
M3 s& tang hap | | Trang théi |Bdng =]
Trang:1|2|3]|415|617|8|9]10|11|12|13]14|15|16|17|18]19|20]121]|22|23|24|25]26]|27|
282930313233 |3435|36|37]38|39 4041|4243 |44 |45|46|47 48|49 5051|5253
54|55
1 M3 va tén cng trinh M3 s& tdng hgp | Trang thai Chi d8u tur
00020 L3p BAo cdo nghién ciru khé thi - Hang muc
1 |Cai tao doan cua ngodt, diém den nguy higm, QL12A 02-QL12a Ma Ban QLDA 58 Giao théng Van tai Quang
{ khe Ve - Cha Lo}, Quang Binh
00024 K5, TKKT Boan Ta Rut - A Bét (km321 - 27 - Buiing Ha i i o
2 Km371 Chi Minh Ma Ban QLDA dudng Ha Chi Minh

Pija chi: 77 Nguyén Du — TP Pa Nang; Pién thogi lién hé: (0511)3863729; Xur Iy ky thudt: 09140181907



Cong ty Cé phan Tw vin Xay dung 533 Trang 14

+ Pon vi: Tao mai /Sua /Xba tén co quan ban hanh

| W Tao mdi | ™ Luru don vi | ¥6a don vi | ¢t Trave

Loc tir khoa | |

Loc theo van ADBCDHIKLNPQSTUVX

Tén co E

quan
Trang:1]2[34|5]6|7|8[9]10]11|12]13[14]15|16|17]18|19]20|2122]23|24 25|26 |27 |28]:
130131132133(3435136|37138|39 40|41 ]42].

Bién

Trang thai hign P——
by 1 Fx[ ] e Mg

Danh sach oo guan ban hanh

L Tén co quan Bién thoai Fax Trang Thai
1 |Budng s3t Vigt Nam. M3

2 |Pang Uy VPTCTXDCTGT 5 M&

3 |Bién Iyc Binh Son céng ty dién Iuc Quang Ngai. Mg

4 |Bién luc Quang Ngai Béng

5 |Bién luc Vigt nam Ma

6 |Doan KDN Ma

7 |Podn Kiém tra - 58 GTVT Ninh Thun Bidng

- Sira cong vin dén va cong vin ndi bf:
+ Click chuot vao cong van can sira dé ma trich yéu cong van

Funlng

/2 Weh &i&u hanh van phong - Windows Internet Exnlaver provided by TECCD533

2. Binh kém | B4 Sira cong van [ Xoa cdng van |t Trd v |
S S S~

Chi ti&t cong ndi b

Loai cng van Ky thuat

Ky higu 90/CT533-TKD1

Maay ghi trén céng vén |16-05-2014

Maay ban hanh 16-05-2014

14008 - TKBVTC D an dudng cao téc Ba Nang - Quang Ngdi.

Thudc céng trinh
siseaui _{; Tim cdng van lién quan d&n cdng trinh nay...

BS phén soan théo Phong Thiét k& Budng 1 Thai han xr Iy
Bio cio tudn thir 3 - thang 5 V/v: trién khai cing tac khao sat, TKBVTC du an
Trich y&is cfing vn dudng cao téc DA Nang - Quang Ngdi - gdi thiu s6 1.
File dirh kém [0 | Ngi dung 1|
Phian phadi dén ¢+ Cha tich HDQT = Giam déc Cong ty
¢ Phd Giam doc - vinhwt = Phd Gidm doc - tienmdt
4 Phé Gidm déc - hungvg (Hu'ng - 16/05) = Phang T8 chirc Hanh Chinh
i Phong Kinh t& K& hoach = Phong Thiét ké Cau
 Phong Thigt ké Budng 1 = Phong Thiét ké Buing 2
i+ Phéng Khéo sat = Trung t&m Thi nghigm

+ Chon muc Sira ¢éng vin dé stra doi thdng tin
+ Chon muc Xéa cong vian dé xda cong van
+ Chon muc Dinh kém dé dinh kém tap tin hodc x6a di tap tin da dinh kém

Pija chi: 77 Nguyén Du — TP Pa Nang; Pién thogi lién hé: (0511)3863729; Xur Iy ky thudt: 09140181907
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IX.Quan tri phan mém
Mo Modul Quén Iy nhan sw hodc Modul Quan ly nguwéi dung (tuy theo goi dang ky sur
dung phan mém) d¢é quan ly.

1. Qudn ly Bg phdn / Phong ban
5|

{C8ng 17| B phéin /Phéng ban | Chi tigt B3 phd | Chic vu | Ban Gidm déc |

M8 céng ty: Tén Céngty: | vigtdt | X&p thil

Tén céng ty

™ Siia théng tin ‘EI Luu”}( Xsa | L2) Trqgmp|

Tao mai /Sira [X06a tén cong ty, chi nhanh

# Céng ty | Ba phan | Phong ban x|

i | Chi ti&t B pha | Chicvu | Ban Giam déc |

Msss: [ 500 | Ténbdphan: [Ban Giam déc

Tén viét t3t cia B4 phan BGO Thudc khdi: [Lanh dao ~ Xepthitg: [ 1

Ban Giam déc
Phéng T& chirc Hanh Chinh

1

3

Phéng Tai chinh K€ toan 4
Phéng Kinh t&€ K€ hoach 5
Phéng Tu van K§ thudt Chat lugng [
7

8

a

Phéng Thigt k& Cau

Phéng Thi€t k& Duéng 1
Phéng Thi€t k& Burédng 2
Phéng Khéo sit 10

Tri i +im Thi nehim 11 =

wle[w|lo|o|s|w|wn 5.

E

K Xea ” 12/ Trd gitip

™ Stia théng tin ‘ ol Luu

Tao mai /Sira /X06a tén Bg phdn, phong ban

@ Céng ty | BG phan | Phong ban x|

Céng ty| B4 phén/Phéng ban | Chi ti€t B pha Chic vy | Ban Gidm déc|

Masschicwy: [ 1 Tén chic vy [Chitich HDQT Cépbdc:  |Trisne vI
Sehiguchicvy:| 1 | Céplanhdao: [Congty me (Tang) =] xEptha i 1

I [ Capbéc | Caplanhdao | 56 higu chicvy IS

1 i

Tén chifc vy

Chi tich HOQT

Gidm d6c Cang ty

Phé Gidm déc Céng ty
K& todn trudng

Gidm déc Xi nghiép

QuyEn Gidm déc Xi nghiép

Phé Giam déic X7 nghigp

EIETEATY N - 4

[N (TN (PPN [P PO P R
e e
Wl |w w|w|m|-

Gidm déc Trung tdm

- — : — _>l;|

K Xea ” 12| Trg gitp

7 ST e

Tao méi /Sira cap bdc, chirc vu

Pija chi: 77 Nguyén Du — TP Pa Nang; Pién thogi lién hé: (0511)3863729; Xur Iy ky thudt: 09140181907
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@ Cong ty | B phdn | Phong ban

Céngty| BS phén /Phéng ban | Chi tié B3 phé | Chic vu BanGwa’dec|

Mss [ 500 Chicvy:  [Chitich HBGT Xepthate: [ 1
Déu higu phén big chic vy Phé Gism déclvd: PGB A, PGB B. ..): [Chitich HDGT
S| Lo Lo Shdevy ] Th

1 |Huynh Trung Nhin q 1

2 |L&Quang Vinh Giam dbc Céng ty 2

3 |V&Trang Vinh Phé Gizm d6c Céng ty 3

4 |MaiDang Tharh Tién Phd Gizm déc Céng ty 5

5 |vdGiaHmg Ph Giém dc Cang ty 7

Danh sach nhitng nguoi phé duyér cong van. Pat tén phan biét giita cac PGP

2. Quadn Iy ngwoi ding, tén ding nhap, mat khdau, phan quyén si dung
a. Trwong hep c6 sir dung modul Qudn ly nhan s

A HO s0 ca nhan - LE Quang Vinh x

[ Luu [Ctrl+S]

Lyt Lich| Hap d8ng | Bang idng ‘KELREI |

Tai khoan:

Tén ding nhap: Jvinhlg Matkhdu: [ == | Quyn: [4 Tyt t8t ca thang tin (khéng: tao xoa siia) 3|

Tén hignthi: L& Quang Vinh ™ Vanthi ¥ Phéduyétcingvan [¥ K&tndi cdng van tiixa
—\

Théng tin lién he \ |

Dé phan biét
dbi voi
nhirng nguoi
co ho tén
gidng nhau.

Danh dau chon 1 hodc tit ca cac muc chon, tiy theo chic néng,\
nhiém vu caa mdi nguoi:

- Nguoi lam cong tac van thu

- Lanh dao phé duyét cong van

- Nhiing nguoi di cong tac hoac chi nhanh ¢ xa khdng str dung

chung mang LAN. Trong trudng hop nay c6 quyén si dung phan

@uén 1y cong van tir xa (ngoai Cong ty) /

b. Trwong hep si dung modul Qudn Iy ngwoi dung

A HO 50 cé nhan - Huynh Trung Hhan | Ban Gidm d6c x|
i

Holdt Tén:  [Nhan Congty: [Cangty CP Tu vén Xy dung 533 (KA

B4 phan: [Ban Giam dée kel Chic vu: [Chitich HBQT |

Tén dng nhap: ~ [ohanht watknsu: | QuyBn sd: [4 Truy st 12t ca thang tin (chéng: tao xéasiia) =l

Tenhignthi | Hujnh Trung Nhén

Email: [nhanht533@gmail com

[~ Vanthy W Pheduyétcéngvin ¥ KEtnditixa

[ Ho lot

| Chifc vu

1 Huynh Trung Chu tich HBQT

2 [L2quang vinh Gim dc Cing ty Ban Giém déic

3 |vaTrong vinh Phé Gidm 86c Céng ty Ban Giam déc

4 |iesinh Huy Phd Gidm déc Céng ty Ban Gidm déc

5 |Mai Dang Thanh Tign Phé Gidm ddic Cong ty Ban Giam déic

6 |vicia Hung Phé Gidm 86c Céna ty Ban Gizm déc

7 |Phemtiong Nhan Phd Gidm ddc Cong ty Ban Giém déic

8 [LeThiThanh Thay Phé Gidm 86c Céng ty Ban Giam déc

3 |vivan Han Truéng phéng Phang T8 chitc Hanh Chinh
10 |Nguyén Hiu Chie Phd phéng Phang T8 chic Hanh Chinh
11 |TrEn Quéc Cutng khéng Phéng T8 chirc Hanh Chinh
12 |Trong Minh Bao khéng Phang T4 chic Hanh Chinh
13 [TeEnThi Dign Khéng Phéng T8 chirc Hanh Chinh
14 |Trinh Quang Bic khéng Phang T8 chitc Hanh Chinh
15 |KiuCong Hanh khéng Phang T8 chic Hanh Chinh
6 |LuongThi Hau Phé phéng Phéng T8 chirc Hanh Chinh

|’;g Thémmd\HHLuu[CtrHﬂH)( }(AiaH@Fhucm‘alH, anfJ_? CﬁngtnyﬁphéntChﬂcvu‘

Téng 56 nhan vien: 192 ;

Thém mai /Stra thong tin nguoi dung véi cac chire nang tuong ty nhu khi str dung

modul Quan ly nhan su.

Dia chi: 77 Nguyén Du — TP Pa Nang; Dién thoai lién hé: (0511)3863729; Xur ly ki thugt: 09140181907
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c. Phan quyén si dung

Quyén sir dung duoc cip theo 6 mic do: 1, 2, 3, 4,5, 6

- Mire d§ 1: Toan quyén (Tao mdi, sira, X6a, in, phan quyén). Quyén nay danh cho nguoi
quan tri hé thong.

- Mike d9 2: C6 quyén tuong ty cap 1 nhung khong c6 quyén phan lgi quyén. Quyén nay
danh cho quan ly nhan su. Cé quyén nhdp, sia, x0a, in an théng tin toan by chuong trinh.

- Mire @ 3: Danh cho ngudi nhap s6 liéu, thong tin dau vao. Co quyen nhdp, s, x6a 1
phan cia chuong trinh nhu bao hiém, dao tao, bang cip / chiing chi, diéu chuyén, qué trinh
cong tac, phép niam, nghi ngoai phép, quan hé, khen thuéng, ky luat, ... va in 4n thdng tin.
Khong ¢6 cac quyén sau: Nhap nhan vién méi, phuc hoi thong tin dd xoa, sira doi céc
thdng tin & muc quan 1y hop ddng, quan ly nang bac, thay d6i danh muc va thdng sé.

- Mirc d§ 4: Xem, in dn toan bo thong tin lién quan dén nhan su caa Cong ty nhung khong
c6 quyen tao mai, sira, X6a. Quyén nay danh cho lanh dao Cong ty.

- Mire d§ 5: Xem, in dn toan bo thong tin lién quan dén nhan sy ciia phong nhung khong
c6 quyen tao mai, sira, X6a. Quyén nay danh cho lanh dao b phan, phong ban.

- Mike @6 6: Quyén sir dung han ché (chi in béo céo) va xem théng tin lién quan dén ban
than va dang ky xin nghi phép, nghi ngoai phép, lam thém ngoai gio, di cong tac.

Nguoi viét hieong dan
Ngay 15/6/2014
Nguyén Pinh Thanh
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